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Enclosure No. 1 

 

SUGGESTED OUTLINE FOR THE PREPARATION OF THE NARRATIVE ACCOMPLISHMENT 

REPORT ON THE UTILIZATION OF THE FY 2015 AND 2016 SUPPORT FUND  

FOR MULTIGRADE SCHOOLS 

 

I. Introduction 

II. Goal and Objectives 

III. Highlights of the Activity 

A. Training activity successes (factors/causes) 

B. Training activity points for improvement (factors) 

IV. Lessons Learned 

V. Suggestions and Recommendations 

VI. Appendices: 

A. Physical and  

B. Financial Report 

*Suggested Template (for physical and financial report): 
DIVISION COMPONENTS DATE OF 

ACCOMPLISHMENT 
PERFORMANCE 

INDICATOR 
PHYSICAL FINANCIAL REMARKS 

TARGET ACCOM- 
PLISHMENT 

TARGET  ACTUAL 

 1. 
Reproduction 
of Materials 

 No. of 
materials 
printed and 
distributed 
(specify 
materials) 

  *indicate 
total 
amount 
downloaded 

  

 2. Capability 
Building 
(orientation/ 
seminar) 

 No. of 
teachers 
trained 

     

 

Prepared by: 

 

______________________________   Date:  ______________________ 

 

 

APPROVED: 

 

 ____________________________________  Date:  ______________________ 

    Schools Division Superintendent/authorized representative 


