Republic of the Philippines

Bepartment of Education
CORDILLERA ADMINISTRATIVE REGION

4 November 2024

REGIQNAL MEMORANDUM
No._795.2024

UPDATES ON THE IMPLEMENTING GUIDELINES FOR LOCAL AND
FOREIGN SCHOLARSHIPS, FELLOWSHIPS AND TRAINING GRANTS OF
DEPED-CAR

To: Assistant Regional Director
Schools Division Superintendents
All Divisions
All Other Concerned

1. Pursuant to Regional Memorandum No. 18 s. 2021 titled Implementing
Guidelines of the Department of Education — Cordillera Administrative Region
on Local and Foreign Scholarship, Fellowship and Training Grants and
Regional Memorandum No. 294, s. 2023 titled Reiteration on the Important
Provisions of Scholarship Programs, this office through Human Resource
Development Division, hereby updates the implementing guidelines for local
and foreign scholarship, fellowship and training grants.

2.2 Attached are the following enclosure for reference and guidance:
a. Enclosure 1 — Process on Management of Scholarship
b. Enclosure 2 - Nomination Form
c. Enclosure 3 - Endorsement
d. Enclosure 4 - Monitoring Form
e. Enclosure 5 - Workplace Application Plan (WAP) of Enclosure 7 of DM
44 s. 2023

3. Other prov131ons indicated in RM No. 18 s. 2021 and RM No. 294 s.
2023 shall remain in place.

4. For queries and clarifications, please contact the Human Resource
Development Division — National Educators Academy of the Philippines in the
Region (HRDD-NEAPR) through Rosita C. Agnasi, OIC-HRDD-NEAPR or
Elvernice S. Fanged, Scholarship Focal Person through email address at
car.neapr@deped.gov.ph.

5. Immediate and widest dissemination of this Memorandum is directed.

ESTELA P. LEONﬁRlﬁO EdD, CESO III
Director IV/ Regional Director /A\

/HRDDNEAPCARIRCAVESF
Y \\N‘" by, Address: DepEd-CAR Complex, Wangal, La Trinidad, Benguet, 2601

DQ'\TJED ’U Telephone No: (074) 422 - 1318
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(Enclosure 1 to RM No

795.2024,

Management of Scholarship Process

SOURCE OF INPUTS | INPUTS ACTIVITY RESPONSIBILITIES | OUTPUTS [ CUSTOMER CONTROLS
Learning Course Design | Receives invitation for | EPS/ SEPS/

Resource scholarship EPS I,

Provider opportunities HRDD-

Scholarship NEAPR

Sponsor Prepare memorandum | EPS/ SEPS/ | Regional SDO HRD
for the submission EPS I, Memorandum |
of nominations HRDD- (list of '
NEAPR requirements
and
qualifications)
SDOs and RO List of Receive and assess | EPS/ SEPS/ PDC Summary | PDC RO-
Requirements nominees based on EPS I, Form for HRDD-
and Qualification | qualification HRDD- Selection F-017
NEAPR i
PDC !

DepEd RO and PDC Summary | Rank nominees EPS/ SEPS/ Signed 'PDC RO-
Professional Form for according to given EPS I, Nomination HRDD-
Development | Selection qualifications/criteria | HRDD- Form F-018
Committee NEAPR and
(PDC) PDC Endorsement

Regional Director | Signed Forward to the Central | EPS/ SEPS/ | Acceptance Scholars
Central Nomination Office/Learning EPS I, Letter/ LSPs
Office/Learning | Form and Service HRDD- Acknowledgment
Serving Endorsement Provider/Sponsoring | NEAPR
Provider/ with supporting Agency

Sponsoring documents
Agency

HRDD Focal Acceptance Assists and monitors | EPS/ SEPS/ | Monitoring Form | Scholars RO-
Person Letter/ the scholar to EPS II, HRDD-

Acknowledgment | comply with HRDD- F-019
additional NEAPR
requirements

Scholars, SDS Monitoring Form | Receive scholars’ EPS/ SEPS/ | Accomplished Scholars RO-
and SEPS accomplishment/ EPS I, Re-Entry Plan HRDD-
HRDS of WAP Template report/ WAP and HRDD- and F-020
SDOs, HRDD conduct debriefing NEAPR Accomplishment RO-

Report HRDD-

. F-021
' Scholars, SDS Accomplished Update master list of | EPS/ SEPS/ Master list of Scholar and

and SEPS WAP and scholars EPS II, scholars REP

HRDS of Accomplishment HRDD- Recipients

SDOs, HRDD Report NEAPR (Project SPARK)

| l
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DQ'?'JED Silghi2  Telephone No: (074) 422 - 1318
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Bepublie of the Phubippines

Bepartment of Education
o= CORDILLERAADMINISTRALIYEREGION s
NOMINATION FORM
Nominees of: {Title of the Scholarship)
$DO | RO Abra Apayao Buguiv Ciy Benguet Hugao Kalinga W Provece Tatek Cty
[Name
|Emai address
Contact No.
Postion: SG
|Work Station
Date of Bty
Age
Years in DepEd
Performance
LT0 cude the Personrsl Devecoment Commbie 1 valiahng U nonuress Jiher SUoporing nloematon ae a2achad as fuioss Personal Data Sheet (PDS). and Guideines

PDC RECOMMENDATION
his is a0 open nomnahon subject to the spovoval of the Regional Director, please rank the nominees by placing the numbers Tiwens 10 4 in the ced comesponding
thew names. under your calumn

1.

3.

JENNSFER P. ANDE MAKSIM A BOTILAS ROSITA C. AGNASI CLEMENTE D. BANDAO CRISTINA L PAQUIT ETHIEELYN E TAQUED
Craat Edaakio Sugmrtenat Comt dannsiraines foer Onve? Edutatnn Suserasr T Dot Assararee Dnvesan Tt Menaag cer Crmt By Sujevaor

GEORGINA C. DUCAYSO  ERNIELY GODOY MARVIN JOHN C. FLORES SASHA JOSEPH L DAGANOS  ELVERNICE S. FANGED LAUREEN B. LIKIGAN

Craet Sturaton Supetvucr  Sparsang Asmrisrafve oy Mdmnsivgies fasetant Ed.arson Program Supanesce Edumaton Program Spesaimz I Seree Edusaten Progzam Speasin
Approved for recommendation:

RONALD B. CASTILLO

Assistart Regions’ Dractor, POC Charmperson

APPROVED FOR NOMINATION TO: Title of the Scholarship Program

ESTELA L. CARINO EdD, CESO Iii
Cwector WRegonal Director
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Republic of the Philippines

Bepartment of Education

CORDILLERA ADMINISTRATIVE REGION

15T ENDORSEMENT
(Date)

Respectfully forwarded to (Person In-charge of the Scholarship), (Position), the list of
nominees for the (Title of Scholarship) recommending approval.

ESTELA P. LEON-CARINO EdD, CESO III
Director IV/ Regional Director

NEAPCARRCA/ Es¥

ATory
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Republic of the Philippines E, o
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Bepartment of Education = g
CORDILLERA ADMINISTRATIVE REGION "G_, ;
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List of Nominee/s for the (Title of Scholarship) bgo =
& <
No Name Position School/Division Mobile Number Email = .- @
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(Enclosure 4 to RM No.

Republic of the PBhilippines

Department of Education

Cordillera Administrative Region

SCHOLARS MONITORING FORM

SDO Title of Date Number of Attendees Application on Learning (Number to be
Training/Scholarship Conducted Accomplished online)
Attended
Teaching Non- Teaching- Applied to | Submitted Submitted
Teaching Related KRA (Yes/ | REAP/ KT | Research/
No) Plan (Yes/ | Innovation
No) Proposal (Yes/
No)
Prepared by: Noted: Approved:
Focal, HRDD Chief, HRDD Regional Director
O A N0,
DQ?)ED 5" i & } lr'% Address: DepEd-CAR Complex, Wangal, La Trinidad, Benguet, 2601 Doc. Ref. Code RO-HRDD-F-019 Rev [
s \\ = /I ¢ Telephone No: (074) 422 - 1318 Effectivity 08.14.2003 Page | 1of1
i ¥
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(Enclosure 5 to RM No. 7 g)5 v ?. 0 2 4

(Enclosure No. 7 to DepEd Memorandum No. ______s. 2023)

Republic of the Philippines

Bepartment of Education

%nwr“'/j

National Educators Academy of the Philippines

Sample Workplace Application Plan (WAP) Template

Name of Learners Office and Position

Title of PD Programs Date of Delivery
PD Program
Provider

Name of Immediate Office and Position

Supervisor

Background and Rationale of WAP Plan:

Briefly describe why the WAP will be implemented. Identify the competency gaps that will be addressed and current performance level on key
result area(s).

Expected Performance Improvement
Competencies for Development Key Result Area(s) Expected Improvement in Means of Verification
Performance Indicator

ype of Intervention

Committee Work Job Shadowing Informal JEL Activities (Please Others (Please
Job Expansion Special Project specify) specify)
Job Rotation Stretch Assignments WAP Implementation

Briefly describe the intervention (e.g.. type of special project, nature of committee and role of learners, ete.), and specify duration and offices
where learner will be assigned, if appropriate. Use one to two paragraphs.

Application Objective

State what learner will be able 1o do by the end of the WAP, following ABCD (Audience-Behavior-Condition-Degree) guidelines.

Learning Objectives Activities Timeline Learning Facilitator Support/Resources
(What learner be able to do | (Activities that learner will | (Start-end of each activity) | (Immediate Supervisor or | (Office order, information,
by the end of an engage in to meet each peer assigned to guide etc. needed)

activity/ learning session) learning objective) learner)

Prepared by (name and position): Learner’s Signature Date

Reviewed by (name and position): Signature Date

Approved by (name and position): Learner’s Signature Date

Address: DepEd-CAR Complex, Wangal, La Trinidad, Benguet, 2601
Telephone No: (074) 422-1318
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